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IHNPABUJIA OBMEHA JEJOBBIMUA ITIOJAPKAMUA U 3HAKAMU JAEJIOBOI'O
TF'OCTENPUUMCTBA B MAJIOY «JIC Ne 10» r. YcuHcka

1. O01mme moJ10KeHus

1.1. IlpaBuna oOmMeHa JelOBBIMH MOJApKaMU M 3HAKaAMHU JIEJIOBOTO
TOCTEIIPUUMCTBA B MYHHIIMIAIBHOM aBTOHOMHOM JOIIKOJBHOM 00pa3oBaTeIbHOM
yupexaeHun «Jlerckuit cag Ne 10» r. Ycuncka (nanee — IpaBuna) paspaboTaHsl B
coorBeTrcTBUM ¢ DenepanbHbiM 3akoHOM OT 25.12.2008 r.Ne 273-®3 «O
MPOTUBOACHUCTBUM KOPPYILMM» WU TMPUHITBIMU B COOTBETCTBUM C HUMH HHBIMH
3aKOHOJATEIbHBIMH U JIOKAJIbHBIMUA aKTaMH.

1.2. IIpaBuna onpenensitoT eaunbie i Bcex paboTHUKoB MAJIOVY «JIC NelO»
r. YcuHCKa (nanee — pabOTHHUKH, YUpexkaeHue) TpeOOBaHUs K JAPEHHUIO U MPUHSATHIO
JIEJOBBIX MOJAPKOB.

1.3. VYupexnaeHnue noaaepKMBAeT KOPHOPATHBHYIO KYyJIbTYpY, B KOTOPOU
JIEJOBbIE  TMOJAPKH, KOPIOPATHBHOE TOCTENPUUMCTBO M  MPEICTABUTEIBCKHUE
MEpONPUATHS PACCMATPUBATHCA TOJIBKO KAaK HHCTPYMEHT JUIsl YCTAHOBIICHHUS H
MOJIJIEP>KaHMS JIEJIOBBIX OTHOIICHUM M KaK MPOsIBJICHUE OOMICIPUHSITON BEXKIUBOCTH
B XOJI€ JACATENBHOCTU Y UPEIKACHUS.

1.4. VupexiaeHne HUCXOOUT H3 TOrO, 4YTO JOJTOBPEMEHHBIE JEJIOBBIE
OTHOILICHHS] OCHOBBIBAIOTCA Ha JIOBEPUHU, U B3aUMHOM yBaKeHHH. OTHOLIEHUS, TIPU
KOTOPBIX HapylaeTcsl 3aKOH W MPUHLMUIBI JIEJIOBOW JTUKU, BPEASAT pEIyTaluu
VYupexxaeHuss ¥ 4eCTHOMY HMMEHHM €ro paOOTHUKOB, UM HE MOTYyT 00€CHeuHTb
YCTOMYMBOE JIOJITOBPEMEHHOE Pa3BUTHE YupexkaeHHs. Takoro poja OTHOUIEHUS HE
MOTYT OBITh TPUEMIIEMBI B IPAKTUKE PAOOTHI Y UPEIKICHUS.

1.5. HeiictBue IlpaBun pacnpocTpaHseTcss Ha BC€X paOOTHUKOB YUpeKIeHUs,
BHE 3aBUCUMOCTH OT YPOBHSI 3aHUMAEMOM JTOJHKHOCTH.

1.6./lannbie [IpaBuna mpeciaenyeT CIeIyroTue Ien:

oOecrieyeHrne eaUMHOO0OPAa3HOro MOHMMAHHUS POJIM U MECTa JEJIOBBIX MOJapKOB,
JIEJIOBOTO TOCTENPUUMCTBA, MPEICTABUTEIbCKUX MEPOIPUSATHI B 1€JIOBOM MPAKTUKE
YupexneHus,

OCYIIECTBJIICHUE  YIPABJICHYECKOM WM  XO3SWCTBCHHOM  JIESTEIBHOCTH
YupexxaeHuss UCKIOYUTENBHO HA OCHOBE HAJIEKAIIMX HOPM W IPABHI JEI0BOIrO
MOBEJCHUS, Oa3uPYIOMMXCA Ha TMPUHIUIAX Ka4decTBAa MPEIOCTABICHUS YCIYT,
3aIUThl KOHKYPEHIINH, HEIOMYIIEHNS KOH(IIUKTa HHTEPECOB;

OTIpE/ICNICHUE EAUHBIX IJi1 BCEX PAOOTHUKOB YUpexJeHUs TpeOOBaHUHN K
JApeHUI0 M TMPUHATUIO JEJOBBIX MOAApPKOB, K OpraHuM3alid M Yy4YacTUIO B
MPEICTaBUTEIbCKUX MEPOIIPUITHSIX;

MUHHUMHU3UPOBAHUE PUCKOB, CBSI3AHHBIX C BO3MOXXHBIM 3JIOYNOTPEOJICHUEM B
00JIaCTH MOJAPKOB, MPEICTABUTENIbCKUX Meporpusituii. Hanbonee cepbe3HbIMH U3



TaKUX PUCKOB SIBISIIOTCS OIACHOCTH IMOJKYIA U B3SITOYHUYECTBO, HECIIPABEIIUBOCTD
10 OTHOLLICHHIO K KOHTPAareHTaM, NPOTEKINOHU3M BHYTPH Y UPEKICHUS.

2. TpeGoBanusi, npeabABJIsieMbIe K 1€J0BbIM MOJaAPKaAM M 3HAKaAM
JeJIOBOI'0 rOCTENPUMMCTBA

2.1. PaboTHMKM YuUpexJeHUs MOTyT MOJydaTh JIE€JIOBbIE MOJAPKU, 3HAKU
JIEJIOBOr0 TOCTENPUUMCTBA TOJBKO Ha O(MUIMAIBHBIX MEPONPUSTHIX, €CIU ITO HE
MPOTUBOPEUYUT TPEOOBAHUSIM aHTUKOPPYIIIMOHHOTO 3aKOHOJATEIbCTBA U HACTOSIIIUM
[IpaBuiiam.

2.2. llomapku M yciyTd, IpUHAMAaeMble U TPEIOCTaBIsIEMbIe Y UpEKICHUEM,
NEPENAOTCS U MPUHUMAIOTCSA TOJBKO OT UMEHU YUpPEXIECHHS B LIEJIOM, a HE Kak
MOJIapOK WUJIU Mepeaaya OT OTJCIbHOTO PaOOTHHUKA Y UPEKACHHUS.

2.3. JlenoBbie MOAapKU, KOTOpPbIe PAOOTHUKHU YUpPEKIEHUS MOTYT IepeaBaTh
JIpPYyTUM JUI[AaM WJIA TPUHUMATh OT JPYTUX JHUIl B CBSI3M CO CBOEU TPYIOBOI
JEATEIIbHOCTBIO, a TAKXKE MPEACTABUTEIILCKUE PACXO/IbI HA JAEIOBOE TOCTEIPUUMCTBO
JIOJKHBI COOTBETCTBOBATH CIEAYIOIIUM KPUTEPHSIM:

-ObITh TPSIMO CBSI3aHBI C YCTaBHBIMHU ILENIAMH JACSATEIBHOCTU YUPEKICHHUS,
HampuMmep, MO0 C NaMATHBIMU JaTtaMu, IOOUJesMU, OOIIEHAIMOHATbHBIMU
Mpa3THUKAMH, UHBIMU COOBITUSIMU;

-OBbITh pa3yMHO 00OCHOBAaHHBIMH, COPA3MEPHBIMHU U HE SIBJISITHCS MpPEIMETaMU
pPOCKOLIN;

-HE MPEJCTAaBIATh COOOM CKPBITOE BO3HATPAXKACHHUE 3a YCIYTy, ACUCTBUE WA
0e31eiicTBUE, MOMYCTUTENBCTBO WM MOKPOBUTENBCTBO, MPEAOCTABICHUE NIPAB WU
MPUHATHE OMPEACIICHHBIX PEIICHUI JTUOO0 MOMBITKY OKa3aTh BIMSHUE HA MOTydaTelis
C MHOM HE3aKOHHOM MJIU HEATUYHOH IIEJIBIO;

-He Cco3JaBaTh JUIA I[oJydaress oO0s3aTelNbCTBA, CBS3aHHBIE C €O
JIOJDKHOCTHBIM  TIOJIOKEHUEM WJIM HMCTIOJIHEHHUEM UM CIY>K€OHBIX (JIOKHOCTHBIX)
00513aHHOCTEH;

-HE CO3JaBaTh PEMyTAllMOHHOIO pUCKAa JJIS JIEJIOBOr0 UMHKA YUpEKICHUS,
pabOTHHUKOB M WHBIX JIMI[ B Cllydae pacKpbITHUS WH(OpMAIMU O COBEPIIEHHBIX
noAapKax U MOHECEHHBIX MPEICTABUTEIbCKUX pacxoaax;

-HE TPOTHUBOPEUYUTH MPHUHIMIAM U TPeOOBAHUSIM aAHTUKOPPYHIIMOHHOTO
3akoHoJaTenbcTBa Poccuiickoit denepanuu, Ilonoxxenno o0 aHTUKOPPYIIIMOHHOM
noUTUKN Yupexaenusi, Koaekcy STHUKHM M CIyKEOHOro IMOBEACHUS paOOTHUKOB
YupexaeHus: 1 00IEenpUHATEIM HOpMaM MOPJIM U HPABCTBEHHOCTH.

2.4. JlenoBble MOJAPKH, B TOM YHCJIE B BHJIC OKA3aHMsI YCIIYT, 3HAKOB 0COOOTO
BHUMaHUSI M Y4YacTUsl B Pa3BJICKATECIbHBIX W AHAJOTHYHBIX MEPOIPHUATHUIX HE
JIOJDKHBI CTAaBUTh MPUHUMAIOIIYIO CTOPOHY B 3aBHCUMOE MOJIOKEHUE, TPUBOAUTH K
BO3HMKHOBEHHUIO KaKUX-TMOO BCTPEUHBIX 0053aTE€IbCTB CO CTOPOHBI MOTYYaTENs WK
OKa3bIBaTh BIUSHUE HA 00OBEKTUBHOCTH €0 JEJIOBBIX CYXKIACHUN U PEIICHUH.

2.5. CTouMOCTh ¥ MEPUOANYHOCTD JAPCHUS U TMOTYYEHHUS JIEJIOBBIX MOIAPKOB
W/WIU y4acTus B TPEJCTABUTEIBCKUX MEPONPHUATHUSIX OJHOTO W TOTO K€ JINIA
JIOJDKHBI OTIPEACIATHCS IETTOBOM HEOOXOUMOCTHIO U OBITh Pa3yMHBIMHU.

2.6. B kadecTBe MOJAapKOB PAOOTHUKU YUPEKACHHUS JTOJDKHBI CTPEMUTHCS
UCIIOJb30BaTh B MAKCUMAaJbHO JIONYCTUMOM KOJIMYECTBE CIy4aeB CYBEHHUPBHI,
MpPEAMETHI U U3JIENUS, UMEIOLINE CUMBOJIMKY Y UPEKICHHUS.



2.7. Tlomapku W yCIyru HE JOJDKHBI CTAaBUTh TOJ COMHEHHE HMUK WIH
JIETIOBYIO PEMyTalMi0 Y UpEKICHHS WIH €€ paOOTHHUKA.

3. IIpaBa 1 00513aHHOCTH PA0OOTHUKOB Y4peKICHUA IPU 00MeHe
1eJIOBBIMH NMOAAPKAMH U 3HAKAMMU /1€JI0BOI0 IrOCTENPUUMCTBA

3.1. PaGoTHUKM, MPEACTaBIsAs UHTEPECHl YUPEKICHUS WM JIEUCTBYS OT €ro
MMEHHU, JOJDKHBI COOJIOJATh TPaHUIBl JOMYCTUMOIO TOBEACHUS NpU OOMEHE
JIEJIOBBIMU MTOJIapKaMH M OKa3aHUU JIEJIOBOT'O FOCTEPUUMCTBA.

3.2. PaboTHUKM YUpeXIeHHUs BIpaBe JApUTh TPETHUM JMIAM U MOIYy4YaTb OT
HUX JEJIOBbIE MOJApKH, OpPraHU30BbIBATh M Y4YacTBOBATh B MPEICTABUTEIBCKHUX
MEPOINPUATHAX, €CITU ITO 3aKOHHO, ITUYHO M JIENAETCS UCKIIOYUTEIBHO B JIEJIOBBIX
LENSAX, ONpeIeIEeHHBIX HacTos MU [IpaBumamu.

3.3. Ilpu n100BIX COMHEHHUSX B MPABOMEPHOCTH WM STHYHOCTH CBOUX
NEUCTBUA  paOOTHUKM  YUpexXIeHHs O00sf3aHbl IOCTaBUTh B  H3BECTHOCTH
PYKOBOAMTEIS YUPEKIEHUSA U IPOKOHCYJIBTUPOBATHCSA C HUMH, IIPEXKJIE YEM JAPUTh
WIM T0JIy4aTh MOJApKW, WJIM y4YyacTBOBaThb B TE€X WJIM HHBIX HPEICTaBUTEIbCKUX
MEPOINPHUATHSIX.

3.4. Ilpm nmosyyeHMH J[EIOBOrO TMOJApKa WM 3HAKOB  JIEJIOBOIO
TOCTEPUHUMCTBAa PaOOTHUKHU VYupexneHuss 00s13aHbl NPUHUMATh MEpPHl 10
HEJOMYLIEHUIO BO3MOKHOCTH BO3HUKHOBEHMSI KOH(DIMKTAa HHTEPECOB.

3.5. PaboTHuKM YupexxaeHus He BIIpaBe UCIOIb30BaTh CIy>KEOHOE MOJI0KEHNE
B JIMYHBIX LIEJIAX, BKJIIOUas UCIOIb30BAHUE UMYIIIECTBA Y UPEKIACHUS, B TOM YUCIIE:

-JIJIS1 TTOJTYYEeHUS TTOIAPKOB, BO3HATPAXKACHUS U MHBIX BBITOJ AJIs ce0s JIMYHO U
JIpyrux Jidil B OOMEH Ha OKazaHue YUpEeXKJICHUEM KaKux-Iu0o  YCIyT,
OCYULIECTBJIEHUSI JIMOO HEOCYIIECTBICHUS ONPEIEICHHBIX JEUCTBUM, Mepeaadn
MH(pOpMAIUK, COCTABIIAIONIEH KOMMEPUYECKYIO TaliHY;

-JIJIS1 TIOJTyYEeHUS TTOIAPKOB, BO3HATPAXKACHUS U MHBIX BBITOJ 7Sl C€0s JINYHO U
JAPYruX JIML B MPOLECCE BEAEHUS Je] YUpPEeXKACHHs, B T. 4. KaK 110, TaK U IOCIIE
IIPOBEJICHUSI IEPETOBOPOB O 3aKIIFOYEHHUH I'PaKIAHCKO-IIPABOBBIX JIOTOBOPOB U MHBIX
CHIEJIOK.

3.6. PaGoTHuKaM YUpexxaeHUsI HE PEKOMEHAYETCs MPUHUMATD WJTU TIEpe/1aBaTh
MoIapKu MO0 YCIYTH B JIIOOOM BHJIE OT TPETHUX JIUI] B KaueCTBE OJIaroIapHOCTH 32
COBEPILIEHHYIO YCIYTY WIH IaHHBIA COBET.

3.7. He momyckaercs mepefaBaTh U MIPUHUMATh MOAAPKUA OT YUPEKICHUS, €ro
pabOTHUKOB M TMpPEACTABUTENEH B BUAE JIEHEKHBIX CPEICTB, KaK HAJUYHbBIX, TaK W
Oe3HaJIMYHbIX, HE3aBUCUMO OT BAJIIOTHL, a TaKke B (QopMe akUui, OMIMOHOB WU
WHBIX JIMKBUIHBIX [IEHHBIX OyMar.

3.8. PabotHuku VYupexaeHus TOKHBI OTKa3bIBATbCA OT TPEAJIOKECHUH,
MOJIy4eHUS TI0JIapKOB, OTUIAThI X PACXOJ0B U T.I., KOrJAa NOJ00HbIE AEHUCTBUS MOTYT
NOBJMATh WM CO3JaTh BIIEYATJICHHE O BIMSHUU HA HCXOJ CHEIKH, PE3yJbTar
IIPOBENICHUSI TOPTOB, HA IPUHUMAEMBbIE Y UPEKICHUEM PEIICHUS U T. 1.

3.9. PaGotHuKku YupexaeHus He TpUeMITIOT Koppymnuuu. [logapku He TOJKHBI
OBITh MCIIOJNB30BAHbl JJIS JaYW/TIONyYeHUs] B3ATOK WJIM KOPPYMNIHH BO BCEX €€
IPOSIBICHUSX.

3.10. PaGotHuk YupexxjaeHuss HE BOpaBe MpemiaraTb TPETHbUM JIHUIAM WM
OPUHUMATh OT TAaKOBBIX IMOJApPKOB, BBIILJIATHI, KOMIEHCAIMU W TOMY MOJO0HOE



crouMocTbio cBbie 3000 (Tpex Toicsay) pyOsel Win HE COBMECTUMBIE C 3aKOHHOU
IIPaKTUKOW JEJNOBBIX OTHOLICHWH. Ecian paOOTHHKY YupexIeHus MpeiaraoTcs
noA0OHbIE TOJAPKUM WM JCHBIHM, OH O0sS3aH HEMEIJIEHHO COOOIIUTh 00 3TOM
TUPEKTOPY YUpexACHUS.

3.11. PaGoTHuky YupexjaeHus, KOTOPOMY MPH BBIMOJHEHUH JIOJKHOCTHBIX
00s3aHHOCTEM TMpeaaraloTCcs TMOJapKU WIM HWHOE BO3HArpaXKJaeHue, KOTOpbIe
CIIOCOOHBI MOBJUATH HA MOATOTABIMBAEMbIE W/WJIM MPUHUMAEMbIE UM PEIICHUS WU
OKa3aTh BIUSAHHUE HA €ro JIehcTBUs (0e3/1elCTBIE), JOTKEH:

-OTKa3aThCd OT HUX U HEMEIJIEHHO YBEAOMHTH CBOEIO PYKOBOJIUTEINS
Yupexaenus o pakTe npeanokeHus nojapka (Bo3HarpakKaeHus );

- UCKITIOYUTH JTaTbHEHUIINE KOHTAKTHI C JTUIIOM, TIPEIIOKHUBIINM MOJAAPOK U
BO3HArpaxJeHUe, €CIIU TOJIBKO 3TO HE CBA3AHO CO CIYXEOHON HEOOXOAMMOCTHIO;

-B CJlyd4ae, €CIM TOJAapOK WM BO3HAarpaXKACHHE HE MPEeACTaBIsAETCS
BO3MOXXHBIM OTKJIOHHUTh HJIM BO3BPATUTh, MEPEAAaTh €ro C COOTBETCTBYIOUIEH
CIIy’)KeOHOM 3alMCKOM ISl TPHUHATHAS COOTBETCTBYIOIIUX MEP PYKOBOIUTEIIO
VYupexneHus u NpoJoLKUTh paboTy B YCTaHOBJICHHOM B YUPEXKJICHUU MOPSJIKE HaJl
BOIPOCOM, C KOTOPBIM ObLI CBSI3aH MOAAPOK WJIM BO3HAIPaXJICHUE.

3.12. B ciydyae BO3HUKHOBEHHUS KOH(IMKTAa WHTEPECOB WM BO3MOXKHOCTH
BO3HMKHOBEHUSI KOH(MIMKTa HWHTEPECOB MPU TMOJYYCHHH JIEJIOBOTO TMOJapKa WU
3HAaKOB JI€JIOBOIO T'OCTENPUMMCTBA Pa0OTHUK YUpeIeHHUs 00s3aH B NMUCbMEHHOMN
¢dopMe yBe1OMUTh 00 3TOM JOHKHOCTHBIX JIML, OTBETCTBEHHBIX 32 IPOTUBOACHCTBHE
KOppYMIMH, B COOTBETCTBUU ¢ [lomokeHneM 0 KOH(DIUKTE MHTEPECOB, MPUHATHIM
YupexaeHuem.

3.13. PaboTHukaM YUpeKIeHHs 3aIPeIIacTCs:

-CaMOCTOATEIHHO MPUHUMATD MPEATIOKEHUSI OT OpTraHU3aIUil I TPEThUX JIUI]
O BPYUYEHUH JICJOBBIX MTOAPKOB M 00 OKa3aHUH 3HAKOB JIETIOBOTO TOCTENPUUMCTBA,;

-IPUHUMATh 0€3 COTJIACOBaHUS C PYKOBOIHUTENIEM YUPEKICHUS JIETOBBIC
MOJapKd M 3HAKH JEJIOBOTO TOCTENPUUMCTBA B XOJ€ TPOBEACHHS JIEJIOBBIX
NEPEroBOPOB, MpHU 3aKIOYEHHHM JOrOBOPOB, a TaKKE€ B MHBIX Cllydasx, KoOrjaa
MOI00HBIE JIEHCTBUS MOTYT MOBIUSATH WM CO3/1aTh BIEUYaTiIeHUE 00 UX BIUSHUH HA
MIPUHUMAEMBbIE PEIICHUS;

-IIPUHAMATH JIEJIOBBIE MOJAPKA M 3HAKU JICJIOBOTO TOCTENPHUHMCTBA B XOJI€
IPOBEJCHUS TOPrOB U BO BPEMsI MPSIMBIX IEPErOBOPOB MPU 3aKIIIOUEHUU JI0TOBOPOB
(KOHTpPAKTOB);

-IPOCUTH, TPEOOBaTh, BHIHYKJATh OPTaHU3AINH WU TPEThUX JIUI JAPUTh UM
1100 WX POJCTBEHHHKAM JEJIOBBbIE TOJAPKH W/WIM OKa3blBaTh B MX TOJB3Y 3HAKU
JICJIOBOTO TOCTETIPUUMCTBA;

-IPUHUMATH MOJAPKU B (hOpME HAIMYHBIX, O€3HATMYHBIX JCHEKHBIX CPEICTB,
[IEHHBIX OyMmar, IparoleHHbIX METAJIIOB.

3.14. VupexneHue MOXET NPUHITH pemeHue o0  ydJacTuM B
ONaroTBOPUTENBHBIX ~ MEPONPUATHAX, HANPaBIECHHBIX Ha CO3JaHHE UMHKA
Yupexnaenus. [Ilpy sTom OOMKET W TUTAH yYacTHS B JAHHBIX MEPOMPHUSTHUSIX
YTBEpPKAACTCS PYKOBOAUTENEM YUPEKICHUSI.

3.15. B ciydae ocymiecTBICHUS! CIIOHCOPCKUX, OJarOTBOPUTENBHBIX MTPOTPaMM
VYupexnenve AOHKHO NPEABAPUTEIBHO YJIOCTOBEPUTHCS, YTO IMpeloCTaBliseMast
VYupexneHnrneM NoMoIIb He OyJeT UCTI0Ib30BaHa B KOPPYIIIMOHHBIX LENISIX WM UHBIM
HE3aKOHHBIM ITyTEM.



3.16. Ilpu B3auMOAEWCTBMM C JHIAMH, 3aHUMAIOIIMMU JOJHKHOCTH
rOCyIapCTBEHHOW (MYHUIMIANbHOM) CIYXObI, CIEAyeT PYKOBOJCTBOBATHCS
HOPMAaMH, PETYJIUPYIOUMMU 3TUYECKHE HOPMbI M MpaBuja CIy>KEOHOTO MOBEICHUS
rOCyAapCTBEHHBIX (MYHUILIMITAIBHBIX) CIY>KaIUX.

3.17. Heucnonnenue Hactoamux [IpaBuia MOXeT cTaThb OCHOBaHHEM IS
OpUMEHEHUsT K pabOTHUKY Mep JUCHUILUIMHAPHOTO, aJIMUHUCTPATUBHOTO,
YTOJIOBHOTO M T'Pa)kJAaHCKO-IIPABOBOT0 XapakKTepa B COOTBETCTBUU C ACHCTBYIOIIUM
3aKOHOAATENBCTBOM.

4. ObaacTs npumenenusi IlpaBun

4.1 Hacrosimue IlpaBuna moasiexaT NPUMEHEHUIO BHE 3aBUCHUMOCTH OT TOTO,
KaKUM 00pa3oM MepeatoTcs AeJIOBbIE NOJAPKHU U 3HAKH JEJI0BOIO FOCTENPUHUMCTBA -
HaIPSAMYIO WIH Y€pe3 MOCPETHUKOB.

4.2 Hactosiumne IlpaBuna sBisAOTCS 00s3aTENbHBIMHM ISl BCEX PaOOTHUKOB
VYupexnenus B nepuoj paboTel B Y UpeKACHUU.
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